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1. O0mMe mMoJI0KeHuA

1.1. Hacrosmee Ilonoxenue o 3amure, XpaHeHUH, 00pabOTKe U mepeaade
MEPCOHANIbHBIX JAHHBIX PAOOTHUKOB, OOYYAIOIIMXCS U UX pOAUTENEH (3aKOHHBIX
npeacrasuteneir) (mamee — [lonokeHue) MYHMIIMNAIBHOTO — Ka3€HHOETO
oO1reoOpa3zoBarenbHOTO yupexaeHus «Cpennsisi o0ieo0pazoBareabHas Kokl No
12 MyHUIMIIANBEHOTO Ka3€HHOTO 00111e00pa3oBaTebHOIO yupexaeHus «CpenHss
obmeoOpazoBarenpHast mkojda Ne 4y UYereMckoro MyHUIIMIAIBHOTO paiioHa
Kabapauno-bankapckoit Pecnyonuku (nanee - OY) pa3paboTaHo B COOTBETCTBUU
¢ Koncrurynuenn Poccuiickori ®enepaunu, TpynoBeiM koxexkcoM Poccuiickon
@enepanuu, ['paxnganckum koxexcoM Poccuiickon @enepanuu, denepaabHbIM
3akoHOM «00 wuHOpMalyK, WHGOPMAIMOHHBIX TEXHOJOTHSIX W O 3allUTe
uH(popmanun», PenepaabHbIM 3aKOHOM «O MEepCOHANBHBIX AaHHBIX», [IpaBunamu
BHYTPEHHETO TPyAOBOro pacnopsaka OV.

Hacrosiee Ilonokenne ycranaBiuBaeT nopsjiok padotsl OY, ¢ menbio
NOJlydyeHusi, O00pabOTKM, XpaHEHMs, 3allUThl M IMepelayd JTOKYMEHTOB,
COJEpKAIMX CBEJCHUS, OTHECEHHbIE K IMEPCOHAJIBHBIM JIaHHBIM PaOOTHUKOB,
oOyJaroluxcs, 1 UX poauTesiel (3aKkOHHbBIX MPEICTaBUTENEH).

1.2. llenp Hactoswmero I[lomokeHus - 3amuTa NEPCOHANBHBIX JaHHBIX
pabOTHUKOB, OOYHYAIOIIMXCS W HUX POAUTENECH (3aKOHHBIX MPEICTaBUTENEH) OT
HECaHKIIMOHUPOBAHHOTO JIOCTYyMa U pa3rialieHusl.

[lepcoHasibHble  JaHHBIE  SBIAIOTCS  KOH(UIEHUMAIBHOM,  CTPOro
oXpaHseMoil ”HPOpMALIHEH.

1.3. Tlopsaok BBoaa B aeiicTBre U m3MeHeHUs [lonoxeHwus.

1.3.1. Hacrosimee IlonmoskeHne BcTymaeT B CHIIy C  MOMEHTa  €ro
yTBepkIeHus. aupekropoM Llkonbl u gedcTByeT OecCpoYHO, 10 3aMEHBI €ro
HOBBIM [lon0xeHHEM.

1.3.2. Bce usmenenus B [lonokeHrne BHOCITCS TPUKA30OM.

1.4. Bce pabotauku OV [M0DKHBI OBITh O3HAKOMJIEHBI C HACTOSIIUM
[Tonmoxennem.

1.5. PexuM KoHOHUICHIIMATHLHOCTH IMEPCOHAIBHBIX JAHHBIX CHHUMAETCS B
cllydasx MX OOE€3JMYMBAHUSA M MO HUCTEYEHHM 75 JIET CpoKa MX XpaHEHHUS, WUIIH
IIPOJJIEBAETCS HA OCHOBAHMUHU 3aKJIIOYEHUS dKCIepTHOM Komuccun OV, eciu mHOE
HE OMPEJIEICHO 3aKOHOM.

2. OcHOBHBIE IOHATHS ¥ COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. Jlna muenert Hacrosmero IlomokeHuss HMCHOJB3YIOTCS CICAYIOIIUE
OCHOBHBIE TTOHSITHUSL:

- NIepCOHAJIbHBIE JIaHHbIE PA0OTHUKA — Jt00asg MH(opMaIusi, OTHOCALIASACS
K ONPEICIICHHOMY WJIM ONpEAeNsseMOMY Ha OCHOBAaHMHM TakKoW HWHGpOpManuu
pabOTHHKY, B TOM YHUCIIE €ro (pamMuiIusi, UMs, OTYECTBO, I'OJI, MECAL, 1aTa U MECTO
POXIEHUs, aJapec, CEMEHHOE, COLHAIBHOE, HWMYIIECTBEHHOE IIOJIO)KECHHUE,
oOpa3zoBanue, mpodeccusi, MmOXOnbl, Japyras uHopmaius, HeoOxomaumas
paboToaaTeNIO B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;



- NepCOHANbHBIE JaHHbIE 00ydJaromerocs - HHpopMalus, Kacarouasncs
KOHKPETHOT0 o0yuatoiierocs, Koropas HeoOxoauma OV B CBsI3U C OTHOLICHUSIMU,
BO3HHMKAIOIIMMU ~ MEXAY  POIUTEISIMU  (3aKOHHBIMH  MPEJCTABUTEIISIMHU)
oOyuaromierocs u OY.

- 0o0paboTKa TEPCOHANBHBIX JAaHHBIX — CcOOp, cUcTeMaTu3alus,
HAKOIUJICHUE, XpaHEHHE, YyTOYHeHUEe (OOHOBIIEHHE, U3MEHEHHUE), MCIIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHUCJE Iepefada), 00e3IuuuBaHUe, OJOKHUPOBAHHE,
YHUYTOXXEHUE TIEPCOHATLHBIX JaHHBIX Pa00THUKOB OV

- KOH(QUICHIIMATBHOCTD MEPCOHATBHBIX JTAHHBIX — 00s3aTeNbHOE IS
COOMIOICHN HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBIIErO JOCTYI K
NEPCOHANBHBIM ~ JaHHBIM  pa0OTHUKOB, TpeOOBaHHME HE JOMyCKaThb HX
pacnpocTpaHeHus 0e3 coraacusi pabOTHUKA WIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpocTpaHeHHE  TMEePCOHANBHBIX  JAaHHBIX  —  JICUCTBHS,
HaIlpaBJICHHbIC Ha TIEpe/iauyy NEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB OIPEACICHHOMY
Kpyry Jui (mepegadya TMEpPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMIIGHHE C
MEPCOHANLHBIMU  JaHHBIMM HEOTPAHUYEHHOTO Kpyra JIMI, B TOM YHCJE
OoOHapo/I0BaHHWE TMEPCOHANBHBIX JAaHHBIX PAO0OTHUKOB B CPEICTBAX MAaCCOBOM
uHdopmaIuu, pazMelnieHue B HMHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSIX
WM TIPEJIOCTaBICHUE OCTYTAa K MEPCOHAILHBIM JaHHBIM Pa0OTHUKOB KaKUM-JTHOO
WHBIM CIIOCOOOM;

- UCTIONIb30BaHUE TEPCOHANBHBIX JaHHBIX — JCUCTBHS (Omepanuu)
NEPCOHANBHBIMHU JTAHHBIMH, COBEpIIaeMble JOJDKHOCTHBIM JuioM OY B memsx
NPUHATHS PEIIEHUM WM COBEPLICHHWS WHBIX JACUCTBHM, MOPOKAAIOIINAX
IOpUJIMYECKUE TIOCIEJACTBUSI B OTHOLIEHWH PAOOTHUKOB JIMOO HWHBIM 00pa3zoM
3aTparMBarIUX UX MpaBa v CBOOOIBI WIIM TIPaBa U CBOOOIBI APYTUX JIUIL;

- OJIOKUpOBaHUE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMPEeKpaIleHUE
coopa, CHCTEMaTU3allMM, HAKOIUICHUS, WCIOJIb30BAHMS, PACTIPOCTPAHCHUS
MEePCOHANIBHBIX JJAHHBIX PAOOTHUKOB, B TOM YHUCJI€ MX MIEpPeIayu;

- YHUYTOXXEHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBUA, B PE3yJIbTATE
KOTOPBIX HEBO3MOXKHO BOCCTAaHOBHUTH COJIEP)KAaHHE TEPCOHAIBHBIX JAHHBIX B
UH(OPMAITMOHHON CHCTEME MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIM B PE3YyJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepualibHble HOCUTETH TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

- 00e3MYMBaHNE TEPCOHANBHBIX TaHHBIX — JECUCTBUA, B PE3yJbTaTe
KOTOPBIX HEBO3MOXHO OTPEACTUTh NPUHAMICIKHOCTh TMEPCOHATBHBIX JTaHHBIX
KOHKPETHOMY pa0OTHHKY;

- OO0IIeTIOCTYITHBIC TIEPCOHANbHBIC JaHHBIE — TEPCOHATBHBIC TaHHbBIC,
JIOCTYNl HEOTPaHWYCHHOTO Kpyra JHI[ K KOTOPHIM TIPEIOCTaBICH C COTJIAChs
paboTHMKAa WM HA KOTOpPhIE B COOTBETCTBUU C (pelepalbHBIMU 3aKOHAMH HE
pacrpocTpaHsercs TpedoBaHue COOI0ICHUS KOHPUICHIINATBHOCTH.

- uHdopmarusi — cBeJeHus1 (COOOIIEeHMsI, JaHHBIC) HE3aBUCUMO OT
(GbOpMBI UX MPEICTABIICHUS;
- JOKyMEHTUpOBaHHas  uHpopManus — 3adUKCUPOBAHHAs  Ha

MaTepUaIbHOM HOCUTEJE IMMyTEM JOKYMEHTHPOBaHUS UH(OPMAIUS C PEKBU3UTAMH,



MO3BOJISIONIMMA  OTIPEJIETUTh TaKyl0 HWHOOPMANHMIO WIH €€ MaTepPHAIbHBIN
HOCHTEb.

- 3alllUTa MEePCOHANBHBIX JaHHBIX - JEATEIBHOCTHh YIMOIHOMOYEHHBIX
JUI 1O OOECIEUEHUI0 € TIOMOIIBIO JIOKAJIBHOTO PEryJUpOBaHUs MOpPsIKa
00pabOTKH MEepCOHANBHBIX JAHHBIX U 00ECIIeYeHUE OPraHN3alMOHHO-TEXHUYECKHUX
Mep 3aluThl MH(OpPMAMKU OT HENPaBOMEPHOTO JIOCTYIMa, YHUYTOXEHUS,
MOAU(PUITUPOBAHMUS, OJIOKUpPOBaAHUS, KOIMPOBaHMUS, peI0CTaBIICHUS,
pacnpoCTpaHEHUsI.

- orepaTop - JIMIO, OTBETCTBEHHOE 3a OOpabOTKYy MepCOHATbHBIX
JTAHHBIX B aBTOMATU3UPOBAHHOM CUCTEME.

2.2. B cocraB mepcoHanmpHBIX JaHHBIX paboTHHUKOB OV  BXomAar
JIOKYMEHTBI, CoJepKamue WHPOPMAIMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUHU,
OTHOUIEHUHU K BOMHCKOM 00S3aHHOCTU, CEMEMHOM IOJI0KEHUHU, MECTE KUTEIbCTBA,
COCTOSIHUHU 3JI0POBbS, a TAKXKE O MPEABIAYIIUX MECTaX UX PaOOTHI.

2.3. Kowmrmiekc JOKYMEHTOB, COIMpPOBOXKIAIOUIUHN Tpoiecc o(GopMiIeHUs
TPYJIOBBIX OTHOIIEHUN pabotHuka B OY mpu ero mnpueme, IMepeBoAe U
YBOJIbHCHUH.

2.3.1. Undopmanusa, npencrapisieMas paOOTHUKOM TPHU TMOCTYIJICHUW Ha
padory B OV, nomkHa HMETh JOKyMeHTajdbHyr0 dopmy. [lpu 3akmodenun
TPYZIOBOTO AOTOBOpa B COOTBETCTBHUH cO CT. 65 TpynoBoro konekca Poccuiickoi
®denepanuu JUI0, TOCTYIAOIIEE HAa padOTy, NPEAbIBISET padOTOJATENIO:

- MacrnopT WM UHOU JOKYMEHT, YI0CTOBEPSAIONTUN TUYHOCTH;

- TPYJOBYIO KHIKKY, 3a MCKJIIOYEHUEM CIIy4yaeB, KOIJa TPYAOBOU
JIOTOBOP 3aKJIFOYAETCs BIIEPBbIE WM PAOOTHUK MOCTYIAET Ha pabOTy Ha yCIOBUSIX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaTOH WM 10 APYTHM MPUIHHAM;

- CTPaxXOBOE€  CBHUJETEIBCTBO  TOCYJApCTBEHHOIO  IEHCHOHHOIO
CTpaxOBaHUS;

- JIOKYyMEHThl BOMHCKOTO Yy4eTa — JUIsi BOCHHOOOS3aHHBIX U JIHII,
MOJICKAIINX BOUHCKOMY YUETY;

- JOKyMEHT 00 00pa3oBaHUM, O KBadU(UKAIMK WIM HATAYUU
CHEIUANIbHBIX 3HAHMM — TPU TOCTYIUICHUH Ha paboTy, TpeOyrIIyto
CHeIUaTbHBIX 3HAHUN UK CHIEIUATBHON MOATOTOBKY;

- cBujieTeNbeTBO O npucBoeHnu MHH (nmpu ero Hanuuuu y paboTHUKA).

- MEJIMIIMHCKAsI KHMKKA C MEIMIIMHCKUM 3aKJIIOUYEHUEM 00 OTCYTCTBUU
MPOTUBONOKA3aHUM  JIJII  3aHSATUS KOHKPETHBIM  BHUJOM  JICSITEIBHOCTH B
00pa30BaTeIbHOM YUPEIKICHUU;

- JIOKYMEHTBI O CyIUMOCTH.

2.3.2. IIpu opopminenun pabotHuka B OV 3anonHseTcs yHUPUIUPOBaAHHAS
dopma T-2 «Jlnunas KapTouka pabOTHUKa», B  KOTOPOH  OTPaKAIOTCS
CJIEIYIONUE aHKETHBIE U Onorpaduieckue JaHHbIe pabOTHUKA:

- ooume ceaenus (D.M.O. paboTHHMKa, JaTa pOXKICHUS, MECTO
POKIIEHUs, TPAXIAHCTBO, 00pa3oBaHue, npodeccus, CTax padoThl, COCTOSHUE B
Opake, MacrmopTHHIC JaHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;



- JaHHBIE O TIpPHEME Ha padoTy;

B nanpHeliem B IMUHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O MEePEeBOIaX Ha JPYTYI0 paboTy;

- CBeJieHUs1 00 aTTecTalluu;

- CBEJICHUS O MOBBIIIICHUH KBAJTU(DUKAIUY;

- cBeJIeHUs 0 MPodeCcCHOHANTBHON MEePENOIrOTOBKE;

- CBEJICHUS 0 Harpaaax (MOOUIPEHHSIX ), TOUETHBIX 3BAaHUSX;

- cBeleHus 00 OTIyCKax;

- CBEJCHUS O COLMATbHBIX TAPaHTHUSX;

- CBEJCHUS O MECTE KHUTEIHCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. Ilpu 3akiaro4eHHH TPYJOBOTO JIOTOBOpa MU B XOJE TPYAOBOM
NESATENIbHOCTH  JJii  OOEeCreueHus: TrapaHTUd ¢ KOMIEHCAalMid paOOTHHKY,
YCTaHOBJICHHBIX  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM, MOXET BO3HHUKHYTH
HEOOXOMMOCTh B IIPEIOCTABIIEHUU PAa0OOTHUKOM JTOKYMEHTOB:

- 0 BO3pacTe JECTEH;

- 0 OEpEMEHHOCTH KEHILMHBI;

- 00 MHBAUIHOCTH;

- O IOHOPCTBE;

- O COCTaBE CEMbU;

- 0 He0OXOJUMOCTH yX0/1a 32 OOJIBHBIM YWJIEHOM CEMbU;

- poyme.

2.3.4. Ilocne Toro, kak OyAeT MPHUHITO pEIICHHE O MpUeMe Ha paboTy, a
Tak)Ke BIIOCIEACTBHUH B TMPOIECCe TPYAOBOW MACSATENBHOCTH, K JTOKYMEHTaM,
coJiepKallliM MepCOHANIbHbIE JaHHbIE PA0OTHUKA, OyAyT OTHOCUTHCA:

- TPYZIOBOU JIOTOBOP;

- JIOTIOJTHUTEIIHHBIE COTJIAIIEHUS K TPYA0BOMY JIOTOBOPY;

- IpUKa3 o prueMe Ha padoTy;

- MPUKA3bI O MOOMIPEHUAX U B3bICKAHUSIX;

- MEUITUHCKHE IOKYMEHTHI;

- pUKa3bl 00 U3MEHEHUH YCIIOBUH TPYIOBOTO I0TOBOPA;

- KapTouka  yHubuUUMpoBaHHOW  dopmbl  T-2,  yTBepKIeHHas
noctanoBieHueM I'ockomcrara Poccun ot 05.01.2004 Nel;

- JIpyrue JOKYMEHTHI.

2.3.5. JlokyMeHTBI,  comepKalie  CBEIACHHs,  HEOOXOAMMBIE  JUIS
NpenoCcTaBieHus pabOTHUKY TapaHTHUd W KOMIIGHCAIMH, YCTaHOBIIEHHBIX
JEHCTBYIONUM 3aKOHOIATEThCTBOM:

- JIOKYMEHTBI O COCTaBE CEMbH;

- JIOKYMEHTBI 0 O€pEMEHHOCTH PAOOTHHUIIHI,

- JIOKYMEHTHI O BO3PACTe MAJIOJICTHUX JIETEH;

- JOKYMEHTBI O MecTe 00y4eHHUS JETeH.

2.3.5.1. JIOKyMEHTBI, coziepKaline MepcoHAbHBIE TaHHbIE PAOOTHUKOB
(KOMILJIEKChI JIOKYMEHTOB, COIPOBOXKIAIOLIUE MPOLECC OPOPMIICHUS TPYIOBBIX
OTHOIIEHWH TMpH TpueMe Ha paboTy, TMepeBOje, YBOJbHEHUHU; KOMIUICKC
MaTepUajoB MO AHKETHPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEI0BaHUM C
KaHIUJATOM Ha JOJDKHOCTH, TMOJUIMHHUKKA W KOIMWU TPUKA30B TO JTUYHOMY



COCTaBy; JIMYHBIC JieNa U TPYJAOBBIE KHIDKKH PAOOTHUKOB; JENa, COJEpKallue
OCHOBAaHMSI K NpHUKa3y MO JUYHOMY COCTaBy; Jeia, COAEpKallue MaTepuabl
aTTeCcTallu pPabOTHUKOB; CITYKEOHBIX paccie10BaHutiT; CIIPaBOYHO-
uHQOpPMAIIMOHHBIA OaHK JaHHBIX MO TMepcoHaly (KapTOTEKH, >KypHAaJbl);
MNOJJIMHHUKA M KOMHHM OTYETHBIX, AHAIMTHYECKUX U CIPABOYHBIX MaTEPHUAJIOB,
nepeaaBaeMbpix  pykoBoJcTBY  IIIKOnbl,  pYKOBOIUTENSIM  CTPYKTYPHBIX
NoJIpa3/iefiecHu; KOMUU OTYETOB, HANPABISIEMBIX B TOCYJAapCTBEHHBIE OPTaHbI
CTATUCTUKH, HAJIOTOBBIC MHCIICKIIUH, BBIIIECTOSIINE OPraHbl YIIPABICHUS U APYyTrUe
YUPESKICHU).

2.3.5.2. JoxymenTaruss 1o OY paOoTel CTPYKTYpPHBIX MOJpa3aeIeHHIA
(mOJIOXKEHUS O CTPYKTYPHBIX TMOJPa3/ICNCHUSIX, JAOJKHOCTHBIE WHCTPYKIIMU
pabOTHUKOB, MPHKA3bl, pACIOPSDKEHUS, YyKazaHus pykoBojctBa LlIkombr);
JIOKYMEHTHI 10 TUIAaHUPOBAHUIO, YUETY, aHAJU3y U OTYETHOCTH B 4acTU pabOTHI C
nepconaiom OVY.

2.4. JIoKyMEHTBI, CO/IepXkKaIlie CBEACHUS, HEOOXOUMBIE JIsi pean3aluu
KOHCTUTYIITMOHHOTO TIpaBa Ha MOJy4YyeHUE OO0IIero oOpa3oBaHHs, B TOM YHUCIE
3aKJIIOYEHUS JJOTOBOPA C POAUTENSIMU (3aKOHHBIMH MPEICTABUTEIISIMU )

- JIOKYMEHTBHI, YAOCTOBEPSOIIHIA JUYHOCTH oOyuarouierocs
(CBUAETENBCTBO O POKICHUM WK TTACTIOPT);

-JIOKYMEHT O TOJy4YeHUU 00pa3oBaHUs, HECOOXOIUMOTO JUIsl TIOCTYIUICHHS B
COOTBETCTBYIOIIHM Kacc (JIMYHOE JIETI0);

-MEUIMHCKAs KapTa;

- CIPaBKa O MECTE MPOKUBAHUS.

2.5. JlokyMeHTBI, coaep)Kalue  CBEIACHHs,  HEOOXOAWMBIC IS
MpEeOCTaBICHUS OO0ydYaroleMycss TapaHTUA U KOMIIEHCAIMM, YCTaHOBJICHHBIX
JENCTBYIOLIUM 3aKOHOIATENBCTBOM:

- JIOKYMEHTBI O COCTAaBE CEMbH;

-JIOKYMEHTbI O COCTOSIHUM 3JI0pOBbsl (CBeleHHUsS 00 WHBAJIUIAHOCTH, O
HAJIMYUHA XPOHUYECKUX 3a00JICBaHUH U T.11.);

-JIOKYMEHTBI, MOJTBEPKIAIONIME MPABO HA JONOJHUTEIbHBIE TAPAHTHUU U
KOMIIEHCAIINH o ONpeIeICHHBIM OCHOBAaHHSIM, pEAYCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POIUTEIN-UHBAIHU/IbI, HETOMHAs CEeMbs, PEOCHOK-CHpPOTa U
T.I1.)

3. Coop, 00padoTKa ¥ 3a1IMTA MEPCOHAIBHBIX TAHHBIX PA00THUKA

3.1. Tlopsaok nosydyeHus MepCoOHANbHBIX TAHHbIX.

3.1.1. Bce nepconanbHble JaHHbIe paboTHUKA OV cieayeT moiaydaTh Yy HEro
camoro. Ecnu nepcoHaibHble JaHHbIE pa0OTHUKA, BO3MOKHO, MOJYUYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh IMOJIyYeHO MUChMEHHOE cornacue. JloMmKHOCTHOE JIHIIO
paboromaresns MOJDKHO COOOMMTH paOOoTHHUKY [IIKOMBI O 1emsX, mpeanoiaracMbix
MCTOYHUKAX M CIIOCO0aX MOTYYEHUs MEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapakTepe
MOJICKAIINX TOJYYEHUIO TEPCOHAIBHBIX JaHHBIX U TMOCIEICTBUSAX OTKa3a
paboTHHKA 1aTh MUCHMEHHOE COTJIACHe Ha UX MOJTYyUYEHHE.



3.1.2. Paboronarenr He HMeeT TMpaBa TMojlydyaTb U 00pabaTbIBaTh
nepcoHaNbHbIE JNaHHble paboTHuka OY 0 ero pacoBoi, HaIMOHAJIBHOU
NPUHAICKHOCTH, TOJUTHYCCKUX B3IIISIIAX, PETUTHO3HBIX WU (puimocodckux
yOeXKICHHUSIX, COCTOSHUHM  370pOBBS, HMHTHUMHON  KM3HH. B  ciydasx,
HETIOCPEICTBEHHO  CBSI3aHHBIX C  BOINPOCAMH  TPYAOBBIX  OTHOIIEHWH, B
cooTBeTcTBUHM cO cT. 24 Koncturymuu Poccuiickoit ®@eneparnuu paboTomaresb
BIIpaBe MOJy4aTh U 00pabaThiBaTh JaHHBIC O YACTHOU KU3HU PAOOTHHKA TOJIBKO C
€ro MUCbMEHHOTO COTJIACHSI.

O0paboTKa yKa3aHHBIX MTEPCOHAIBHBIX TAHHBIX PA0OTHUKOB paboTomareneM
BO3MOYKHA TOJIBKO C UX COTJIACHsI IN0O 0€3 MX COTacHsl B CICAYIOMUX CIIyJasix:

- MIEPCOHAIILHBIC TAHHBIE SBIISIOTCS OOIIEIOCTYITHBIMU;

- MIEPCOHANIbHBIE JAHHBIC OTHOCSTCS K COCTOSIHUIO 37I0POBBSI pAOOTHHKA
u ux o00paboTka HeoOXoAMMAa JJisl 3alIUThl €r0 >KU3HU, 3/I0POBbS WM HHBIX
KU3HEHHO BAaXKHBIX HMHTEPECOB JIMOO >KU3HU, 3J0POBbS WU WHBIX KU3HEHHO
Ba)KHBIX UHTEPECOB JIPYTUX JIUII U TTOJIYYSHHUE COrIachsi paOOTHUKA HEBO3MOXKHO;

- 10 TPEOOBAHUIO MTOJITHOMOYHBIX TOCYIAPCTBEHHBIX OPTAHOB B CITydasXx,
MPENYCMOTPEHHBIX (peepaibHBIM 3aKOHOM.

3.1.3. Paboronarens BmpaBe o00OpalaThiBaTh MEPCOHAIbHBIE JaHHBIC
PabOTHUKOB TOJBKO C MX MUCHbMEHHOTO COTJIACHS.

3.1.4. [lucbmenHoe  corjacue  paboTHMKAa Ha  00pabOTKy  CBOHX
MIEPCOHANIBHBIX JAHHBIX JOJKHO BKIFOUATh B CEOSI:

- dbaMuInio, UMs, OTYECTBO, aJpec CYObEKTa MEPCOHATBHBIX TaHHBIX,
HOMEpP OCHOBHOT'O JIOKYMEHTA, YAOCTOBEPSIOINIECTO €ro JINIYHOCTh, CBEJCHUS O JIaTe
BBIJIaYM YKAa3aHHOTO JIOKYMEHTA W BBIIABIIEM €T0 OpPTaHe;

- HauMeHOBaHuEe ((paMUInI0, UMS, OTYECTBO) MU aJpec oleparopa,
TIOJTYYAFOIIETO COTIacue CyOheKTa MePCOHATBHBIX TaHHBIX;

- 11eJ1b 00pabOTKH MEPCOHAIBHBIX JIAHHBIX;

- MepeueHb MEPCOHAIBHBIX JAHHBIX, Ha 00pabOTKYy KOTOPBIX JAeTCs
corjacue cyObeKTa MepCOHANbHBIX JIAHHBIX;

- MepeueHb JCUCTBUI C TMEPCOHAIBLHBIMU JaHHBIMH, Ha COBEpIICHUE
KOTOpPBIX JIaeTCs coIylache, OOIlee OINUCAHUE HCIOJIb3YEMBIX OIEepaTOpOM
croco00B 00pabOTKH NMEPCOHAIBHBIX JIAHHBIX;

- CPOK, B TE€YEHUE KOTOPOTO JIEUCTBYET COTJIaCHE, a TAKKE MOPSJIOK €T
OT3bIBA.

dopma 3asgBiICHUS O corylacud pabOTHHKA Ha 00pabOTKYy MEPCOHATBHBIX
JAHHBIX U €T0 OT3bIBA CM. B IPWJIOKCHHUH | U 2 K HacTosmeMy [lomokeHuro.

3.1.5. Cornacue paboTHHKa HE TPEOYETCS B CIACAYIONMIUX CIydasiX:

1)  0o0paboTka MEepCOHANBHBIX TAHHBIX OCYIICCTBIIACTCS Ha OCHOBAHHH
TpynoBoro koaekca P® unu nHoro denepaibHOro 3aKoHa, yCTaHABIUBAIOIIIETO €€
1e7b, YCIOBUS TIOJYYCHHS TEPCOHANBHBIX JAaHHBIX U KPYr CYOBEKTOB,
MIEPCOHANILHBIE JIAaHHBIE KOTOPBIX MOJIERKAT 00pabOTKe, a TaKkKe OMPEICIISIIOIIETO
MOJITHOMOYHSI pabOTOAaTENS;

2) o0paboTKa TEPCOHATBHBIX JAaHHBIX OCYIIECTBISIETCS B  IEJSAX
WCITOJIHEHUSI TPYIOBOTO JIOTOBOPA;



3) oOpaboTka  TEpPCOHAIBHBIX  JAHHBIX  OCYIIECTBISICTCS IS
CTaTUCTUYECKUX WJIM MHBIX HAyYHbIX IeJed Npu YCIOBUU 00s3aTEIHHOTO
00€3JINYMBaHUSI IEPCOHANBHBIX IAHHBIX;

4) 00paboTKa MepCOHATBLHBIX JaHHBIX HEOOXOIUMa JIJIsl 3aIlUThl KU3HHU,
3JI0POBbSI WM MHBIX KU3HEHHO BA)XKHBIX MHTEPECOB paOOTHHUKA, €CIU IMOJIyYEHHUE
€ro COrjacusi HEBO3MOXHO.

3.2. Tlopsgok 06pabOTKH, Nepelaur U XpaHEHUS MTePCOHATBHBIX TaHHBIX.

3.2.1. Pabotnuk OY  mpenocTaBisieT JOCTOBEPHBIE CBEACHHS O cebe.
Anvunuctparuss OY  mpoBepsieT TOCTOBEPHOCTh CBEICHHA, CBEpss JaHHBIC,
MIPEIOCTaBICHHBIC PAOOTHIUKOM, C UMCIOIITUMUCS Y pAOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBetrcTBHH cO CT. 86, 1. 14 TK PO B nensax obecrieueHus mpas
u cBOOOJ uenmoBeka M TpaxknaHuHa nupektop OV (Paboromarens) u  ero
MPEACTABUTEIM TpU OOpabOTKE MEPCOHANBHBIX JAaHHBIX PAOOTHHUKA JOJKHBI
coOJII01aTh ciieayrolume ooiue TpeOoBaHus:

3.2.2.1. O06paboTka MEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBISATHCA
UCKIIIOUUTENIHO B IENMAX oOecredeHus: COOJIOJCHUSI 3aKOHOB U HWHBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, COJEUCTBHUS PabOTHHUKAM B TPYAOYCTPOMCTBE,
OOy4eHHH U TIPOJIBIKEHUU MO Cciyx0e, oOecredeHusl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIAI KOJMYECTBA M KauyecTBa BBIMOJHIEMON paboOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. IIpu ompenenennn odbeMa U conepkaHus, 00padaThIBaEMBbIX
MEePCOHANBHBIX ~ JaHHBIX  PaboTomaTenh  JOMKEH  PYKOBOJCTBOBATHCS
Konctutynuen Poccuiickoni ®enepaunu, TpynoBeiM koxekcoM Poccuiickon
denepaniy 1 UHBIMH (PeaepaTbHBIMU 3aKOHAMHU.

3.2.2.3. [Ipy OpuHATUM  pElIeHMd, 3aTPAruBaIOIIMX  HUHTEPECHI
paboTHuka, Paboromarens He WMeeT IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX
JAHHBIX ~ pa0OTHHWKA, TMOJYYEHHBIX HCKIIOYUTEIBHO B  pe3yiabTaTe HX
aBTOMATU3UPOBAHHON 00PAOOTKU UITH AJIEKTPOHHOTO TIOTYUCHHUS.

3.2.2.4. 3ammra MePCOHAIBHBIX JTAHHBIX paboTHHKA oT
HEIMPaBOMEPHOTO UX MCIIOJIb30BAHUS WU YTpaThl obecnieunBaeTcss Pabotomarenem
3a CYET €r0 CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (heJIepaIbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM M UX TPEACTaBUTEIN JOJKHBI ObITh O3HAKOMIICHBI
MoJ pacnucky ¢ jgokyMeHtamu OV, yCTaHaBIMBAIOIMIMMU TOPSJIOK 0OpabOTKH
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TakKe 00 MX MpaBaX U OO0S3aHHOCTSAX B
ATOM 00JIACTH.

3.2.2.6. Bo Bcex cnywasx oTka3 pabOTHHKA OT CBOUX IIpaB Ha
COXPaHEHHUE U 3alIUATY TalHbI HEJEUCTBUTEIICH.

4, Coop, 00pabdoTKa ¥ 3a1IUTA NEPCOHAIBHBIX JAHHBIX
o0yuaromerocs
4.1. Tlopsook noiaydeHHs NEPCOHANBHBIX JAHHBIX.
4.1.1. Bce mepcoHanbHbIE JTaHHBIE HECOBEPIIEHHOJIETHETO 00YyYaromerocs
JI0 TIOJTYYEHHUSI UM OCHOBHOTO 00IIero 0Opa30oBaHUS MOXKHO TOJy4aTh TOJIBKO Y
ero poauTeneil (3aKOHHBIX mpenacTtaBuTeinei). Eciau mnepcoHanbHbIE JTaHHBIE
0Oy4Yaromierocsi BO3MOXKHO TOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO POIUTEIH



(3aKOHHBIE MPEICTAaBUTENN) O0YUYaIOLIErocs JOJIKHBI OBITh YBEAOMIIEHBI 00 3TOM
3apaHee. OT HUX JIOJKHO OBITH MOJTYYEHO MUChbMEHHOE COTJIANICHUE Ha MOTyYeHUe
NEPCOHANIBHBIX ~ JaHHBIX OT TpPeTbe CTOpoHBl. Poautenu  (3aKOHHBIE
MPEACTaBUTENN) O0Yy4alomerocs: JOJDKHBI OBbITh MPOMH(DOPMUPOBAHBI O ENSX,
MpeanojaraéMbplXx UCTOUYHHUKAX M CIOC00axX MOJTYy4YeHUs MEePCOHANbHBIX JaHHBIX, a
TaKKE€ O XapakTepe TMOJUIeKAIUX TOJYUYCHUIO TEPCOHAJIbHBIX JaHHBIX U
MOCJIEJICTBUSIX OTKa3a JIaTh MMCbMEHHOE COTJIacue Ha UX MOJydYeHUE.

4.1.2. Bce mepcoHanbHBIE JTaHHBIE HECOBEPIIEHHOJIETHETO O0YYaroIIerocs
nociie TOMYyYeHUsI UM OCHOBHOTO OO0IIEro 0O0pa30BaHUSI WIIM COBEPIICHHOJIETHETO
00y4aroIerocss MOXHO TMOIy4aTh TOJBKO y Hero camoro. Eciam mepcoHanbHbIE
JTAHHBIE TaKOTO0 00YYaIOLIErocsi BO3MOKHO MOJYYUTh TOJIBKO Yy TPEThEW CTOPOHBI,
OH JIOJDKEH OBITH YBEIOMIJIEH 00 3TOM 3apaHee. OT HEro JOIKHO OBITh MOTYYEHO
NMCbMEHHOE COIJIach€ Ha TMOJYyYEHHUE TMEePCOHANBHBIX JAaHHBIX OT TpPEThEei
cTopoHbl. Takoil oOyuaromuiicsi TOJDKEH ObITh TPOMH(DOPMUPOBAH O IEISX,
MpeanojaraéMbplXx HCTOYHUKAX JaHHBIX, a TaKXEe O XapakTepe MOJJIeKAIIUX
MOJIYYCHHUIO TEPCOHAIBHBIX JAHHBIX W TOCJIEICTBUSIX OTKa3a JaTh MHUCbMEHHOE
COTJIaCHE HA UX MOJyYCHHUE.

4.1.3. B coorBerctBuu ¢ Koncturymueit P® OV BmpaBe OCylIECTBISTH
coop, mepenady, YHUYTOXKEHUE, XpaHEHUE, HCIONb30BaHWE HWH(OpMaAIUU O
MOJIMTUYECKUX, PEJIMTUO3HBIX, NPYTrUX YyOEKIEHWW YacCTHOM KU3HU, a TaKKe
uHpopMalu, Hapymiarome TalHy NEpPenucKd, Tele(OHHBIX MEPEroBOPOB,
MOYTOBBIX, TeJIErPAPHBIX U UHBIX COOOIIEHNUI 00yYarOIIEerocsi ¢ €ro MUCbMEHHOTO
corJjlacust (cornacus poauTenen (3aKOHHBIX PEACTABUTEIICH )
HECOBEPILEHHOJIETHET0 OOY4YaroMIerocss A0 MOJYYEHHS] UM OCHOBHOT'O OOILEro
oOpazoBanus), ¢dopma omnpenensiercas DeaepanibHbIM 3akoHOM «O 3amuTe
NEPCOHANIbHBIX JJAHHBIX)» WM HA OCHOBAaHUU CYJI€OHOTO PEIIECHUS.

4.1.4. Corpyaauku OVY, uMmeromue AOCTyn K TEPCOHATBHBIM JaHHBIM
oOydJarommxcs, 00s3aHbl TPUHUMATh HEOOXOIMMBIE OpraHU3alUOHHBIE W
TEXHUYECKUE MEPHI JIs 3aIUTHI IEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO WIIU
CIy4aitHOTO JOCTYIa K HUM, YHUUYTOXKECHUs, MOAUDUIIMPOBAHUS, OJOKUPOBAHMUS,
KOIMPOBAHUS, PACTIPOCTPAHECHHS, @ TAK)KE€ OT MHBIX HETPABOMEPHBIX JIEHCTBUM B
OTHONIECHUU JTaHHOU UH(MOpMAIUH.

4.1.5. Oneparop OCyIIECTBIISET:

- OrpaHUYEeHHE CETEBOrO JIOCTYIIA JIsl ONPEACIICHHBIX MOJIb30BaTENEH;

- OpraHu3aldi0 KOHTPOJS TEXHUYECKOTO COCTOSIHUS KOMIIBIOTEPHOMN
TEXHUKH U YPOBHEH 3aIIMTHIM BOCCTAHOBJICHHUS MH(GOPMAIIHH;

- MIPOBEJICHUE PETYJIPHOr0 KOMUPOBaHUS UHGOPMAIMA HA HOCUTEIIH,
CO3[aHiE PE3EPBHBIX KOMUN 0CO00 BaKHOU MH(MOpMAIIUK;

- BEJICHUC ayauTa IOEUCTBUM IIOJIb3OBaTelel |

CBOEBpPEMEHHOE  OOHapy)KEHHUE ¢dakToB HECAHKIIMOHUPOBAHHOTO
JOCTyTa K MH(POPMAIIUH.

4.1.6. Pa6otHuku OY, umeromniye JA0CTyl K MEPCOHATBHBIM JTaHHBIM, TIPH
MOJIb30BAaHUU JIOCTYIIOM B ceTh VHTepHeT 00s3aHbl MPUHUMATH MaKCHUMAJIbHBIC
MEpBI 110 00eCIeYEHUI0 O€30MaCHOCTH:



- UCIONb30BaTh  AHTHUBUPYCHOE MpOrpaMMHOE olecmedeHue  (cC
peryiasipHbIM OOHOBJICHHEM BUPYCOB);

- HE JIoMycKaTh paboTaTh HAa CBOE aBTOMATU3UPOBAHHOE pabouee MecTo
JIU1I, HE UMEIOIUX MTpaBa J0CTyIa K JaHHBIM;

- HE OCTaBJIATh HE 3a0JOKMPOBAHHBIM CBOW KOMIBIOTEP B Hepabouee
BpEMS;

- CBOEBPEMEHHO C€OOOIIaTh JIMIly, OTBETCTBEHHOMY 3a paboTy
IIKOJTPHOW JIOKAJIBHOW CETH, O Cllydasx cOos B paboTe CeTH, MapoJIbHOM
UACHTU(UKAINH | T.]1.

dopma 3asiBICHUA O COIVIACHM pOJUTENEH (3aKOHHBIX MPEACTAaBUTEIICH )
oOydarorerocss Ha 0O0paOOTKy MEPCOHANBHBIX TAHHBIX CM. B MPUJIOKEHUU 2 K
HacroswmeMy [lonoxenuto.

5. Ilepenaua u XxpaHeHHe NEePCOHATbHBIX JAHHBIX

5.1. Ilpu mnepemaue mnepcoHATBHBIX JJaHHBIX paboTHHKa Paboromarenb
JOJKEH COOJI0IaTh CIEAYIOUINE TPEOOBAHUS:

5.1.1. He cooOmiaTe mepcoHaidbHbIC JdaHHbIE PaOOTHUKA TPEThEHl CTOpOHE
0e3 MHCbMEHHOIO corjiacus pabOTHHKA, 32 UCKIIOYEHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B LIEJAX MPEIyNpPexaACHUs YrPpO3bl )KU3HU U 310pOBbI0 paOOTHHKA, a
TaK)Ke B CJIydasX, yCTAHOBJIEHHBIX (eiepabHbIM 3aKOHOM.

5.1.2. He cooOmath mepcoHalbHBIE NaHHBIE PA0OOTHHKA B KOMMEPUECKHUX
nensx Oe3 ero mucbMeHHOro corjacusa. OOpaboTka NEepCOHANbHBIX JaHHBIX
pabOTHUKOB B IENAX MPOIABMKECHHSI TOBApOB, PadOT, YCIYr Ha pPBIHKE IyTEeM
OCYIIECTBICHUS TPSMBIX KOHTAKTOB C TIOTEHIIMAIBHBIM TOTpEeOUTEIEM C
MOMOILBIO CPEJICTB CBA3U JOIMYCKAETCS TOJNBKO C €r0 MPeIBAPUTEIHHOTO COTIACHS.

5.1.3. [IpenynpeauTs Tull, MOTYIUBIINX TIEPCOHATbHBIC TaHHBIC PAOOTHHKA,
O TOM, YTO 3TU JaHHbIE MOTYT OBITh MCHOJIb30BaHBI JHIb B LENAX, I KOTOPHIX
OHHU COOOIIEHBI, M TPEOOBATh OT ATUX JIUI] MOATBEPKIECHUS TOTO, YTO TO MPABUIIO
cobmonaeHo. Jluna, monydyMBIINE MEPCOHAJIbHbIE JlaHHbIE PaOOTHHKA, OOS3aHBI
COOJTI0JIaTh PEKUM CeKpeTHOCTH (KoHuaeHImanbHocTh). [JJannoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMEH NMEepPCOHANIbHBIMU JAaHHBIMU PAOOTHHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (hbeiepabHbIMU 3aKOHAMHU.

5.1.4. OcymiecTBisATh Tepenadyy NEpPCOHATbHBIX JaHHBIX pPaOOTHUKOB B
npenenax OY B coOTBETCTBUU ¢ HacTos UM [lonoxxenuem.

5.1.5. Pazpemiath [OCTYyNl K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CTEIMAFHO YIIOJTHOMOYCHHBIM JIMIIaM, TIPH 3TOM YKa3aHHbBIE JIUIA TOJKHBI UMETh
IpaBO TOJy4aTh TOJNIBKO T€ TIEPCOHAIBHBIE JIaHHBIE pPaOOTHUKA, KOTOpPHIE
HEOOXOMUMBI JJIs BHITIOTHEHHS] KOHKPETHOW (PYHKIIHH.

5.1.6. He 3anpammuBaTh HHPOPMALIUIO O COCTOSIHUU 30POBbsl pAa0OTHHKA, 32
UCKJIIIOYCHHEM TEX CBEJICHUH, KOTOPHIE OTHOCITCS K BOIMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBOW (DYHKITHH.

5.1.7. TlepenaBath mepcOHAIbHBIC JaHHBIE PAOOTHHUKA TPEICTABUTEIISM
paOOTHUKOB B TMOPSAKE, YCTAaHOBJIEHHOM TpyAoBbIM KojekcoMm Poccuiickoi
denepanuu, ¥ OrpaHUYMBATH 3Ty HWH(OPMALMIO TOJBKO TEMH NEPCOHAIBHBIMU



JAHHBIMU PaOOTHUKA, KOTOpPbIE HEOOXOMWMBI JJIS BBIIOTHEHUS YKa3aHHBIMU
NPEACTaBUTENIMU X (QYHKIIUH.

5.2. XpaHEHUE U UCIOJIb30BAHUE IEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

5.2.1. IlepconanpHble JaHHbIE PAOOTHUKOB XpaHATCA Ha OyMaKHBIX
HOcHUTeINsIX, B noMemieHusax OY B mikadax u ceitdax. Jluunsie aena u kapTouku T-
2 YBOJICHHBIX PAOOTHUKOB JI0 UCTEUEHUS TEKYIIETO KaJICHAAPHOTO rofa XpaHsITCs
B celide, a 3aTeM nepenarorcs B apxus OV.

5.2.2. IlepconanbHble JaHHBIE pPAOOTHUKOB MOTYT OBITh TOJYYCHBI,
OPOXOJUTh JajbHeHIIyro oO0paOOTKy M TepenaBaTbCsid Ha XpaHEHHE KaK Ha
OyMakKHBIX HOCUTENSIX, TaK U B DJIEKTPOHHOM BHJI€ — JOKAJIbHON KOMIBIOTEPHON
CETH ¥ KOMIIBIOTEPHBIX TTPOTPAMM.

5.2.3. Ilpu monyyeHUM TMEPCOHANBHBIX JAaHHBIX HE OT paboTHUKA (3a
UCKIIIOYCHHEM CITy4yaeB, €CJIHM IEPCOHANbHBIC JaHHbIE OBUIM TMPEAOCTABICHBI
paboTofaTelto Ha OCHOBaHHMH (heepaIbHOTO 3aKOHA WJIM €CJIM TEepCOHATbHBIC
JTAaHHBIC SBJISIOTCS OOIIEIOCTYITHBIMHI) pab0TOIaTelb 10 Hayaa 00pabOTKH TaKHX
NEPCOHANBHBIX  JaHHBIX O0053aH MPEAOCTaBUTh PAOOTHUKY  CIEIYIONIYIO
uHbOpMaIHIO:

- HauMeHoBaHue ((pamuiusi, UMs, OTYECTBO) U aJpec orepaTopa WU
€ro MPe/ICTaBUTEIIS;

- 1e’ab 00paboTKU MEPCOHATBHBIX JIAHHBIX U €€ TTPaBOBOE OCHOBAHUE;

- Ipe/noiaraéMble TOJIb30BATENIN IEPCOHATBHBIX JaHHBIX;

- yCcTaHOBJICHHBIE HacTosiuM DenepanbHbIM 3aKOHOM TpaBa CyOBheKTa
MIEPCOHAIILHBIX JAHHBIX.

5.2.4 KoHKpeTHbIE OOS3aHHOCTH IO BEACHUIO, XPAHEHUIO JUYHBIX el
paOOTHUKOB, 3alOJHEHUIO, XPAaHEHWIO MW BBIJAYE TPYAOBBIX KHIDKEK, HWHBIX
JIOKYMEHTOB, OTPaXKAIOIINX MEPCOHANBHBIE TaHHBIE PAOOTHUKOB, B TOM YHCIE 110
XPaHEHHUIO JIMYHBIX [IeJ YBOJEHHBIX PaOOTHUKOB, BO3JIAralOTCS HA CEKpeTaps
TITKOJTBI.

5.25.B OTHOILIEHUH HEKOTOPBIX JOKYMEHTOB JIEWCTBYIOIIUM
3aKoHOJATeIhCTBOM Poccuiickoii deneparuu MOTyT OBITh YCTaHOBJICHBI WHBIE
TpeOOBaHMs XpaHEHMsI, YeM MpeaycMOTpeHo HacTosmuM [lonoxenuem. B Takux
clIy4yasiXx  CIeIyeT  PYKOBOJACTBOBAThCS  MpaBUJIAMHU,  YCTAHOBJICHHBIMU
COOTBETCTBYIOIIUM HOPMATUBHBIM aKTOM.

5.2.6. [lepconanbHble AaHHBIE PAOOTHHUKOB, XPAHSIIHAECS B DJIEKTPOHHOM
BUJE, TOJJIEKAT 3alldTe MPOrPaMMHBIMH cpeacTBaMu. K HHUM OTHOCSTCS
pasrpaHWYeHHs TpaB JOCTyNa K OJJICKTPOHHBIM pecypcaMm, TapoJibHas
uACHTU(UKAIMS TIOIh30BaTEeNIel DIIEKTPOHHON CHCTEMBI JOKYMEHTOOOOpOoTa u
naposibHass WACHTH(HKAIMS TOJb30BaTeNei MpH BXoae B HHPOPMAIMOHHYIO
cucremy. llon pasrpaHndeHreM TMpaB IOCTyIa MOAPA3yMEBACTCs OpPTraHHU3AIHS
JIOCTyTa PaOOTHUKOB MIKOJIBI TOJIBKO K TOMY CETMEHTY HH(OpMAaIlUd, KOTOPHIN
HEOOXOJMM IS BBINIOJHEHUS] CBOMX CIYXeOHbIX o0si3aHHOCTEe. Kaxmomy
pabOTHUKY IIKOJBI, MMEIONIEMY JOCTYyN K DJIEKTPOHHOW 0a3e NepCOHaTbHBIX
JAHHBIX, HA3HAYAETCS €ro WHIWBHUIyAIbHBIA JIOTHH JJIS BXOJa B CHUCTEMY U
YHHUKAJIbHBI TapoJib, W3BECTHBIM TOJBKO CaMOMY IOJIb30BaTeit0. PaboTHuKaM
3ampeniaeTcs pa3rianaTh YyHUKaIbHBIEC TAPOJIN JUTsl BXOJa B CUCTEMY.



5.3. XpaHEHHE U UCTOIb30BaHUE MEPCOHATBHBIX TaHHBIX 00YUYaIOIIUXCS

5.3.1. [lepcoHanpHble JaHHBIE O0YYaIOIIETOCS OTPAXKAIOTCSA B €r0 JTUYHOM
Jiesie, KOTOpO€ 3allofIHAETCS IMOCNIEe WM3/IaHus NMpHUKaza o ero 3auucieHud B OVY.
JInunple Aena oOydaromMXCs B al(aBUTHOM MOpsiAKe (HOPMUPYIOTCS B MamlKax
KJIACCOB, KOTOPBIE XPAHATCS B CHELUAIILHO 000PY/IOBaHHbIX HIKa(dax.

5.4. Ilpu nepenaye mepcoOHANBHBIX JaHHBIX oOydaromierocs OY NOMKHO
COOJII0/IaTh ClEyIOIINEe TPEOOBAHUS:

54.1. He coobmare mnepcoHalbHBIE JaHHBIE  OOydJarmerocs B
KOMMEPUYECKHUX LENAX 0€3 ero MUCbMEHHOTO COTIIacHsl.

5.4.2. llpenynpeautb UL, MOJYYAIOUIMX  MEPCOHANbHBIC  JIaHHBIC
00y4aroIerocsi, 0 TOM, YTO 3TH JaHHbIE MOTYT OBITh HCIOJb30BaHBI JUIIb B
HEJSIX, 17151 KOTOPBIX OHU COOOIICHBI.

5.4.3. OcymecTBisATh Tiepenady NepCcoOHANbHBIX JaHHBIX B mpeaenax OY B
COOTBETCTBHUHM € HacToAUM [lonoxxeHuem.

6. JocTyn K mepcOHAJbLHBIM JAHHBIM PAOOTHUKOB U 00y4aIOIIMXCH

6.1. JocTynm K mepcoHaJbHBIM JaHHBIM OOydYaromuxcsi 0e3 MOJy4YeHUs
CHEIUAIBHOTO pa3pemieHuss uMerT aupektop OV, coTpyaHuKu OyXraaTepuu U
pabOTHUK, OTBETCTBEHHBIN 32 00pabOTKY MEPCOHANIBHBIX JAHHBIX (OTIEpaTop).

6.2. Pa6oruuk IIOY mmeet mpaBo:

6.2.1. [TomyyaTh TOCTYN K CBOMIM IEPCOHAIBHBIM JAaHHBIM U O3HAKOMJICHUE
C HUMH, BKJIOYas MPaBO Ha OE3BO3ME3THOE MOJIyYEHHE KOIMUU JIF0OOM 3amucw,
coJieprKallleld MepcoHaIbHbIE JaHHbIE PaOOTHHKA.

6.2.2. TpeboBate oT PabGoTomatens yTOYHEHHWS, WCKIIOYCHUS WIH
WCITPaBJICHUS HETIOJHBIX, HEBEPHBIX, YCTapEBIIHMX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJIYYCHHBIX WM HE  SBIMIOMMAX  HeoOXoauMmbiMu  1jisi  PabGoTtomarens
MEePCOHANIBHBIX JJAHHBIX.

6.2.3. ITomygaTs oT PaGoTomarens

- CBEJICHUSI O JIMIAX, KOTOPhIE HMEIOT JOCTYNl K TEePCOHAIBHBIM
JAHHBIM WJIM KOTOPBIM MOKET OBITh MPEIOCTaBJICH TaKOM JTOCTYTI,

- nepedyeHb 00pabdaThIBAEMbIX MEPCOHANBHBIX JAHHBIX U MCTOYHUK UX
MOJTyYCHHUS;

- CpPOKH 00OpabOTKH TEPCOHAIBHBIX JAHHBIX, B TOM YHCIE CPOKH HUX
XpaHCHMUS;

- CBEJICHUS O TOM, KaKHe FOPHIWYECKHE ITOCICACTBUS I CyObeKTa
NEPCOHANIbHBIX JIAHHBIX MOKET IMOBJIEYb 32 COO0M 00pabOTKa €ro MmepcoHaIbHBIX
JTAHHBIX.

6.2.4. TpeboBaTth u3BelieHus PaboromaTenemM BcexX JIMI, KOTOPHIM paHEe
ObUTH COOOIICHBI HEBEPHBIE WJIM HEMOJHBbIE TMEepPCOHAJIbHBIE JaHHbBIE, 000 BCEX
MIPOU3BEJICHHBIX B HUX UCKIIOUEHUSX, UCTIPABJICHUSIX WJIH JIOTIOJIHCHUSIX.

OOxasioBaTh B yIMOJHOMOYCHHBI OpraH IO 3alllUTe MpaB CyOBEKTOB
MEPCOHANIBHBIX JAaHHBIX WA B CyJIeOHOM TMOPSIIKE HEMPABOMEPHBIC NEHCTBUS WIIH
oe3neiictBus PaboTomarens npu 06paboTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.



6.3. Konuposath JeNaTh BBIMMUCKM  TEPCOHANBHBIX  JaHHBIX
pabOTHHMKA pa3pelIaeTcss UCKIIYUTENBHO B CIYXEOHBIX LENSAX C MUCbMEHHOTO
pa3pewenus Jupekropa OY.

6.4. Ilepemaua uHpopManuu TpPEThEH CTOPOHE BO3MOXHA TOJBKO IPHU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

6.5. JlocTym K mepCOHAIBHBIM JIAaHHBIM OOYYAIOIIUXCA U UX POJUTENICH Oe3
MOJIYYeHUS CIIEIIMATIBHOTO pa3pelIeHUs UMEIOT:

- nupektop OY;

- 3aMECTHUTENIM PYKOBOJIUTENS 00pa30BATEIBHOTO YUPEXKICHHUS;

- OTBETCTBEHHBIN 32 MUTAHHUE;

- KJIACCHBIE PYKOBOAMTENHU (TOJBKO K IEPCOHAIBHBIM JAaHHBIM
oOyJaromuxcs U poAUTENICH CBOETo Kiacca);

- OTBETCTBEHHBIN 3a 00pabOTKYy NEPCOHABHBIX JAHHBIX (OMEepaTop).

6.6. Ilo mucbMeHHOMY 3ampocy, Ha OCHOBaHMHU MpuKa3za gupekrtopa OV, k
NEPCOHAIBHBIM JaHHBIM PA0OTHHUKOB M OOYYaromIMXCS MOTYT OBITh JOIYIIECHbI
JULA B IIpeesax CBOCH KOMIIETCHIINH.

6.7. K umciy mMaccoBbIX NMOTpeOUTENEH NEPCOHAIBHBIX JaHHBIX BHE OV
MOKHO OTHECTH TOCYIApCTBEHHbIE U HErOCYAapCTBEHHbIE (PYHKIIMOHAIbHbBIC
CTPYKTYPBI:

- HaJIOTOBBIE HHCIIEKIUY;

- IPaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- CTPaxOBbI€ Ar€HTCTBA;

- BOEHKOMATHI;

- OpraHbl COI[MAIBHOTO CTPAXOBAHUS;

- NIEHCUOHHBIE (POH[IBI;

- noJipa3AesieHUus] MyHULUIIAIbHBIX OPraHOB YIPaBICHUSI.

6.8. pyrue opranuzaiuu.

CaeneHust 0 paboTarOIIEM COTPYIHUKE WU YK€ YBOJIEHHOM, 00yJaromemMcst
YUEHUKE WIM 3aKOHYMBIIEM OOydeHHE MOTYT OBbITh MPEAOCTaBJICHbI JpYyrou
OpraHM3alMd TOJBKO C IHUCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aluu C
IPUJIO’KEHUEM KOIMU 3asiBICHUs pa0OTHUKA, 00YyYaroIerocs: Wik 3aKOHUYMBIIETO
oOyuenue. OTBETHI Ha MUCbMEHHBIE 3aMPOChl APYTHX OpraHU3alUil U yUpeKICHHUMI
B IMpeAeliax MX KOMIETEHIMM M MNPeJOCTaBICHHBIX IOJHOMOYMWA JalTCAd B
NUCbMEHHOM (popme Ha OJIaHKEe HIKOJIBI U B TOM 00BbEME, KOTOPBIM MO3BOJISIET HE
pasrjamarb M3MUIIHUA 00bEeM NEPCOHAJBHBIX CBEACHUHM O pabOTHUKAX W
oOydJarommxcs.

6.9. PoacTBEHHHUKHU U YIEHBI CEMEH.

[lepconanbHble JaHHBIE MOTYT OBITh MPEIOCTABICHBI POACTBEHHUKAM WM
YJIEHaM €ro CeMbH TOJIBKO ¢ TUChbMEHHOTO Pa3peleHusi caMoro pabOTHHKA.



7. O0si3anHOocTH  padoTHUKA,poaMTeIel (3AaKOHHBIX
NnpeacTABUTE/Iei) HeCOBEPIIEHHOJIETHUX 00yYAOIIUXCHA U
pabGoroxaressi

7.1. B mnemax oOecrieueHus JOCTOBEPHOCTH TNEPCOHAIBHBIX JaHHBIX
paboOTHUK 00s13aH:

7.1.1. [Ipu npueme Ha paboTy mnpenoctaBuTh OY MOJHBIE JAOCTOBEPHBIC
JTaHHBIE O ceOe.

7.1.2. B cinydyae W3MEHEHHUs CBEACHMN, COCTABJSIOUIMX MEPCOHAIbHBIC
JaHHBIC, CBOCBPEMEHHO B CpPOK, HE TIPEBBIMIAIOIMA 5 paboyux IHEH,
MIPEIOCTAaBUTh JaHHYI0 HHpopMaImio ammuuaucTparuu OVY.

7.2. Jlns  obOecrnedyeHHWs  JOCTOBEPHOCTH  IEPCOHANBHBIX  JaHHBIX
oOydJaromuecs, pOaUTETN (3aKOHHBIC TIPEICTABUTENNM) HECOBEPIICHHOICTHUX
oOyyJaromuxcst 10 MOJTYYEHUsI UMW OCHOBHOT'O OOIIIEro 00pa3oBaHus 00sI3aHbI:

7.2.1. llpenocraBnsate OY  TouHble cBeleHUs o cebe  (cBoMX
HECOBEPIIICHHOJIETHUX JIETAX ).

7.2.2. B cinydae uW3MEHEHHUs CBEJICHUW, COCTABIISIIONIUX IEPCOHAIbHbBIC
JTAHHBIE COBEPIICHHOJETHEr0 OOYy4YalomIerocsi, OH 00s3aH B TEUEHHUE Mecsla
coo0mMTH 00 3TOM agmuHuctpaiuu OVY.

7.2.3. B cinydae u3MEHEHUs CBEJICHUN, COCTABIISIIONIUX IEPCOHAIbHbBIC
JTAaHHBIE oOy4aromierocs, poauTenu (3aKOHHBIE MPEICTABUTEIIN)
HECOBEPIIICHHOJICTHETO OOYYAOIMIETOCsl 0 TOJYyYCHHs] UM OCHOBHOTO OOIIETO
oOpazoBaHus 00s3aHBI B TEYEHUE Mecsla COOOmUTh 00 3TOM KIACCHOMY

PYKOBOIMTEIIIO.
7.3. llpemoctraBneHue paOOTHUKY WM oOOydaromeMycss TapaHTHA W
KOMIIEHCAllU,  NPEIyCMOTPEHHBIX  JACHCTBYIOIIMM  3aKOHOJATEIbCTBOM,

OCYIIECTBISIETCSI C MOMEHTA MPEAOCTaBICHHSI COOTBETCTBYIOIINX CBEICHUH, €CIIH
MHOE HE NPEJyCMOTPEHO IEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

7.4. OY o00s3aHO0:

7.4.1. OcymecTBiIsITh,  3alIUTY TMEPCOHAIBHBIX JIAaHHBIX PAOOTHUKOB,
oOyuyaroluxcs U poauTesiell (3aKOHHBIX MPEACTaBUTENEH) HECOBEPILIEHHOJIETHETO
oOyyJaromerocs.

7.4.2. OGecrieyuTh XpaHEHUE NMEPBUYHON YUETHOU JOKYMEHTAIIUH IO YUETY
TpyJda U €ro OIulaThl, K KOTOPOW B YAaCTHOCTH, OTHOCATCS JOKYMEHTBHI MO YYETy
KaJpoB, TOKYMEHTHI 10 YYETy HCIOIb30BaHMsS pabovyero BPEMEHH W PacdeTOB C
paboTHUKaMU TIO OTIaTe TPyAa U Jp.

7.4.3. Ilo nucbMeHHOMY 3asBJICHHIO PA0OTHHKA HE MO3/HEE TpeX padouux
JTHEH cOo THS MOJa4yM 3TOTO 3asBIICHUS BBIAATH KOMMHUU JOKYMEHTOB, CBSI3aHHBIX C
ero pabotoi (KomMM TpHKa3a O MpUeMEe Ha paldoTy, MPUKA30B O MEpPeBOJAX,
npuka3a 00 yBOJbHEHHH C PabOThI; KOTHIO W BBIMUCKH U3 TPYAOBOW KHUKKH, O
nepuoae padoTsl U Ap.). Konuum MOKyMEHTOB, CBSI3aHHBIX C PabOTON, TOJKHBI
ObITh 3aBEpPEHBI HAIJICKAIIMM O00pa3oM U MPEAOCTaBIATHCS PAOOTHUKY
0€3BO3ME3THO.



8. IIpaBa cy0beKTOB NepPCOHAJBbHBIX JAHHBIX M0 00eceYeHUuI0
3aIUTHI IEPCOHAIBHBIX TaHHBIX

8.1. B memsx oOecrieueHus 3alUThl MEPCOHANBHBIX JTAHHBIX, XPAHSIIUXCS
B Illkone, pabGoTHHKH, OOydaroImMecs, POIUTEIN (3aKOHHBIE MPEACTABUTEIIN)
MMEIOT MPaBo Ha:

8.1.1. Ilonayro mHPoOpMaIuio 00 WX NMEePCOHAIBHBIX JIAHHBIX U 00pabOTKe
ATUX JJAHHBIX.

8.1.2. CBoOOaHBINM OecriaTHBIA JOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM,
BKJIFOYAsl IIPABO HA MOJYYEHUE KONUHM JTH000M 3aIIUCH, COIEpKAIIECH NepCOHAIbHbIE
JaHHbIE paOOTHHKA, 32 UCKIIOYEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (heepaabHbIM
3aKOHOM.

8.1.3. OmpeneneHue CBOMX  MPEACTABUTENCH I 3alIUThl  CBOMX
MEPCOHANBHBIX JaHHBIX.

8.1.4. TpeboBanue 00 WCKIIOYECHUU WM HUCIPABICHUM HEBEPHBIX WU
HEMOJHBIX MEPCOHAIbHBIX NaHHBIX. [Ipu oTkaze OY UCKIIOUUTH MM UCIPABUTH
NEPCOHAJIbHBIE TaHHbIE PAOOTHUKA WM 00YYarOIIErocsi OH UMEET IPaBo 3asBUTH B
nucbMeHHOU (opme aupexropy OV 0 cBOEM HECOIJaCMU C COOTBETCTBYIOILIUM
00OCHOBaHUEM TAKOTO HECOTJIACHS.

[lepconanbHble JaHHBIE OLEHOYHOTO XapakTrepa pabOTHHK, oOydaromuiics,
ponuTenu (3aKOHHBIE MPEICTABUTENN) MMEIOT MPaBO JONOJHUTH 3asBICHHUEM,
BBIPXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PECHHUS.

8.1.5. TpeboBanne 006 u3Bemenun OY Bcex NI, KOTOPHIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WU HEIOJIHbIE IMEPCOHATbHBIC aHHBIE PAOOTHHKA WIIH
oOyyaroiierocs, 000 BCeX MPOU3BEACHHBIX B HUX HCKIIOUCHUSIX, UCIPABICHUIX
VI JTOTIOJTHEHUSIX.

9. OTBeTCTBEHHOCTH 32 HApYLIeHHE HOPM, PeryJIMpPYyIOIMX
NoJiyyeHue, 00padoTKy U 3a1IMTY MEPCOHATbHBIX JAHHBIX

9.1. PabGotnuku OY, BHUHOBHBIE B HApPYIICHUH HOPM, PETYIUPYIOIIUX
noyiyueHue, oOpabOTKy | 3alllUTy TMEepPCOHANBHBIX JaHHBIX pPaOOTHUKA W
oOyyarolmuxcs, HECyT AMCHMIUIMHAPHYI0 aJIMUHUCTPATUBHYIO, TPa)KIaHCKO-
IPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaibHbIMU
3aKOHaMH.

9.2. [upextop OV 3a HapylieHHE HOPM, PETYIHPYIOMIMX MOJydeHHE,
o0paboOTKy W  3alUTy  MEPCOHAJBHBIX  JaHHBIX  paOOTHHMKA,  HECeT
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTHh corjacHo c¢T1.5.27 u 5.39 Kopekca 00
aIMUHUCTPATUBHBIX IIpaBOoHapyueHusaXx Poccuiickon Penepanuu, a Takxke
BO3MeIIaeT pabOTHUKY yIepO, MPUYNHEHHBIH HEMPaBOMEPHBIM HCIOJIB30BaHUEM
uH(pOpMaIUK, COJEpKallel EPCOHANIbHBIE TaHHbIE PA0OTHUKA.

10. 3axiouMTebHbIE N0J0KEHUS
10.1. Hacrosimee IlooxkeHue cTynaeT B CUIIy C MOMEHTA €0 YTBEPKICHHUS
npuka3zoM aupekropa o OV.



